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The Money Side of Business
[date and time]
Presented by: [insert presenter’s name]
[host organization]
This is an advanced session explaining the basic tools and techniques of financial management, including budget creation and monitoring, cash management, product/division/ customer analysis, planning/forecasting, and trend analysis. 
Date: 
Location: 
Lunch/networking time (if applicable): 
Session: 
Please RSVP by [date] to [e-mail or telephone number]. 
Please note space is limited.  
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